SOP 03132401: Firearms Safe and Firearms Accountability

1. Firearms safe shall be kept inside a locked and secure facility. Facility must be alarmed and/or protected by cameras giving clear view to the safe and/or entry areas to the safe’s location.
2. Combination to firearms safe to be given to Commander and Adjutant ONLY. The only exception shall be for the captain of the honor guard upon approval of the executive committee.
3. Combination to firearms safe shall not be shared with any others
4. Combination to firearms safe shall be changed with each new commander with 30 days of assuming the office.
5. Whenever the firearms safe is opened, it shall be recorded on the safe access log kept inside the document pouch mounted to the inside bottom of safe door. The rifles will be counted with the count recorded on the access log.
6. Whenever a rife or rifles are removed from the safe, each removed rifle shall be recorded by serial # and who removed the rifle on the Rifle Sign-Out log kept inside the document pouch mounted to the inside bottom of the safe door.

A copy of this SOP shall be retained on file by the adjutant and a copy shall kept inside the firearms safe with the access and sign-out logs.

	 I have read the above SOP 03132401 and agree to its terms and conditions.

	Date
	Name (Print)
	Signature

	03/17/24
	Lonnie E. Anderson
	

	03/21/24
	Joseph DeWald, Jr.
	

	
	
	

	
	
	

	
	
	

	
	
	


Continued on reverse

	I have read the above SOP 03132401 and agree to its terms and conditions.

	Date
	Name (Print)
	Signature
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